WAMITAB

Internal Verifier Report

Centre Details

Centre: ………………………………..……..……………….Centre Number: …………………………

Internal Verifier Name: ………………..……………………..Internal Verifier Number: ……………..

Assessment Site/s: …………………………………………………………………………….……...….

Documentation Monitoring

The sample of documents monitored should cover at least 20% of candidates registered or 3 candidates whichever is the greater.

	
	
	Is Evidence
	

	Candidate
	Document Type
	R
	V
	A
	C
	S
	Comments

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


R = Reliable       V = Valid         A = Authentic       C = Current         S = Sufficient

Assessment Monitoring

	Assessor
	Training Needs Identified
	Review Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


For each Assessor named above there must be a corresponding Observation of Assessment report attached to this report.

Action Points

	By Whom
	Action Required
	By When

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Action points should be based on the findings of this report and the associated observation of assessment reports.

Internal Verifier Signature: ………………………………………………………………

Date: …………………………….

Instructions for the use of this form

The centre Internal Verifier, at a periodicity defined in the centre's Annual Verification Plan, should complete this form.  The minimum requirement is for an Internal Verifier Report to be completed prior to each External Verifier visit.

The Internal Verifier completing the report should provide details of all documentation sampled to ensure that the appropriate level of rigour and quality of evidence is being maintained.

Details of all assessor observations should also be summarised under the heading Assessment Monitoring.  Note: for each assessor detailed in this summary there should be at least one Observation of Assessment Practices form (Form Ref: WAMITAB 0019).

Action points for all shortcomings identified for the reporting period should be detailed in the Action Points table.

The Internal Verifier making the report should then sign the bottom of the form.

Once completed, this form should be stored by the centre for inspection during External Verifier visits.

WAMITAB may request that copies of these reports are made available for inspection at WAMITAB offices.
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