WAMITAB

Observation of Assessment Practices

Centre Details

Centre: …………………………………..…...…
Centre Number: …………………………..………...

Internal Verifier Name: …………………....…..
Internal Verifier Number: ……………………...…...

Assessment Site/s: …………………………….
Date of Observation: …………………………..…...

Assessor Details

Assessor Name: ………………………….…….
Assessor Number: ……………..…………………...

Qualification being assessed: ……………………………………………...………………………………

Units/Elements Covered by Assessment: ………………………………………………………………..

Observation Details

Did the Assessor?
Y/N
Comments

Remain as unobtrusive as possible



Give clear information on the assessment process to the candidate



Encourage the candidate to identify and present relevant evidence



Only use the specified performance criteria



Administer pre-test and simulations as required



Use questions which were clear and did not lead the candidate



Use justifiable questions





Use sufficient questions to make a judgement on competence



Involve the candidate in their own assessment



Confirm success to the candidate when the evidence was sufficient



Give feedback to the candidate as soon as possible



Encourage the candidate to ask questions



Accurately record evidence and decisions



Training Needs and Action Points


Action Required
By When

1



2



3



4



5



6



7



8



9



10



Assessor Signature: …………………………….
Internal Verifier Signature: ……………………….

Date: ……………………………………………

Instructions for the use of this form
The Internal Verifier or Senior Assessor completing this form should enter their own details at the top of the form.

The assessor’s details should then be entered onto the form.

The observation should then commence with comments being made for each observation criterion under the heading “observation details”.  General comments and other criteria can be added should this be necessary.

All training needs and action points identified during the observation should be entered into the table on page 2 and completion dates agreed.

Both the assessor and the observer should sign this form on completion.

Where an assessor is still under training, or not yet qualified, an observation should take place during every assessment made by that assessor.

The completed forms are retained and attached to the next Internal Verifier report.

The External Verifier will wish to see these forms during their next visit.
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