WASTE MANAGEMENT INDUSTRY TRAINING AND ADVISORY BOARD

Statement on provision for Candidate needs which require ‘Special Consideration’ for which ‘reasonable adjustment’ within the assessment procedure may need to be made.

WAMITAB will in conjunction with its approved Assessment Centres consult with relevant learners and/or their representatives to ensure that there are no barriers to entry to units and qualifications offered for disabled people, for women or men, or people from different racial groups, other than those directly related to the integrity of units or qualifications.

The nature of any barriers must be stated and the inclusion of the requirements that create the barrier justified only and explicitly in terms of the integrity of the unit or qualification.

Any details of how the effect of any barriers will be mitigated, including access arrangements, will be determined as ‘reasonable adjustments’, and recorded using document 0050a.
WAMITAB will make provision for special consideration to ensure that candidates who suffer temporary illness, injury or indisposition at the time of independent or external assessment are treated fairly in accordance with guidelines from the regulatory authority’s particular to the qualification. 

This document specifies the requirements for any special consideration that may be considered necessary for candidates that are unavoidably indisposed at the time of assessment.

Usually, under these circumstances the Assessor in association with other Centre Staff will arrange a mutually convenient date for the deferred assessment to take place.

Where the candidate is indisposed for a relatively short period of time it is expected that the Centre will be able to accommodate assessments at a later date. Where this is not possible and the Centre cannot resolve the issue internally, the Centre should discuss specific requirements with WAMITAB’s Qualifications Manager, to agree a resolution.

Conditions for eligibility:

Candidates will be considered for ‘Special Consideration’ pertaining to assessments for the following reasons:

· Temporary illness/injury: Conditions - provision of Doctor’s Certificate or information pertaining to hospitalisation requirements

· Indisposition: Conditions: documented proof that can substantiate the reason for the indisposition

Minimum requirements for an award to be made:

If the candidate’s indisposition is long term then this could have an effect on the attainment of the qualification. Where the candidate’s indisposition could affect the outcome of the full award, then the Centre will be required to review the evidence produced to date, such that Unit Certificates may be issued, if appropriate.

Unit Certificates will only be issued subject to the minimum requirements being met. E.g. that the evidence produced for the Unit(s) is signed off by the Centre as having fully met VARCS and audit requirements.

Reasonable adjustments:

Centre staff should consider the adjustments required in association with the parameters specified below. Where a candidate requires some adjustment to the method by which assessment is usually provided, then this must be discussed with the External Verifier and where appropriate with the Awarding Body.

Where adjustments to the assessment process are required, the following requirements must be met:

The ‘adjustments’:

a. do not invalidate the assessment requirements set out in the specification for the relevant qualification

b. reflect the current needs of the individual candidates and, as far as is reasonably possible, their usual methods of working

c. do not give the candidates an unfair advantage compared to candidates for whom reasonable adjustments are not being made

d. maintain the relevance, reliability and comparability of the assessment

Guidance to Centres on issues that should be able to be addressed by the EV

In the first instance, Centres should discuss the particular requirements with their EV, along with proposals to resolve the candidate needs.

Centres will be given a level of discretion to incorporate ‘reasonable adjustments’ that relate to overcoming specific candidate needs that do not give the candidate an unfair advantage over candidates for whom no adjustments are made. E.g.:

· assisting with access to assessment locations where these are external to the regular place of work and outside the area where competence would normally be demonstrated

· Changes to the assessment materials/documentation to meet the candidate needs (e.g. changing the font size of assessment documents to match that produced by the candidate as naturally occurring evidence) 

· Meeting language and other literacy issues. (Note consideration of the use of an interpreter during assessment must be raised with the Awarding Body.)

Examples of instances where the Awarding Body must be contacted:

· Use of simulation (where permitted)

· Use of an interpreter

· Use of a surrogate site for assessment where the usual site does not provide suitable resources

· Anomalies identified within the awards which may have an affect on other candidates.
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