WASTE MANAGEMENT INDUSTRY TRAINING AND ADVISORY BOARD
Guidance for Internal Assessors 

WAMITAB has provided this guidance to enable Assessors to meeting their responsibilities in accordance with the NVQ Code of Practice 2001 and The Statutory Regulation of External Qualifications, 2004.

a) How to ensure that any tasks set are consistent with the specification

Candidates must demonstrate competence in accordance with the specification shown in the award. NVQ attainment requires the candidate to demonstrate competence for all performance criteria, associated ‘Range’ or Glossary of terms, and, knowledge and understanding. Therefore competence will only be demonstrated if the candidate meets 100% of the competent performance specified by the Standards.

Assessors must be familiar with the Assessment Strategy as provided by WAMITAB. The Assessment Strategy is specified by the Standards Setting Body (usually Energy and Utility SSC, or Asset Skills within the Waste Sector). This document provides further guidance on the procedure for Assessment, including Independent Assessment along with advice and guidance on occasions when Simulation may be permitted during the course of assessment.
In most instances candidate performance must be demonstrated in the working environment with performance evidence drawn from the workplace. 

b) The nature and type of acceptable evidence
Evidence that is presented must reflect performance as demonstrated in the workplace unless alternatives are permitted as stated in the assessment specification within the Units, or the Assessment Strategy. 
Evidence that is accepted by the Assessor must meet the following criteria:

· Valid

· Authentic

· Reliable

· Current 

· Sufficient

WAMITAB requires that Centres confirm that evidence provided by candidates has been produced and authenticated in accordance with the requirements of the assessment specification. Assessors and Candidates must provide a written declaration that the evidence is authentic and that the assessment was conducted under the specified conditions or context. Failure to comply with these requirements constitutes grounds for the suspension or withdrawal of a Centres Approved Status for the award in question.
c) The extent to which candidates can be allowed to redraft work before it is assessed.
Achievement of the units contained within WAMITAB awards is based on the demonstration of competence by the candidate. Therefore, so long as the evidence presented and accepted by the assessor in accordance with the VARCS requirements above is deemed acceptable, there is no restriction on the extent to which candidates are allowed to ‘redraft’ work. 

d) The limits on the assistance that can be give to candidates with work that is to be assessed.

WAMITAB has specified the levels of assistance that may be afforded candidates in the document:

‘Statement on provision for Candidate needs which require ‘Special Consideration’ for which ‘reasonable adjustment’ within the assessment procedure may need to be made.’ Document 0050.
No other assistance may be given to candidates, unless authorised by the Awarding Body.
Monitoring Document 0050a is used to record specific requirements.
e) How to ensure that assessment requirements can be interpreted consistently
The Assessor’s technical competence and experience demonstrated through the attainment of the ‘A’ (or ‘D’) Units as appropriate are critical to ensuring the consistency of assessment. Furthermore, Assessors (and Verifiers) are required to meet WAMITAB CPD requirements which include attendance at the annual WAMITAB Assessor/Verifier Forum events.
In addition to the ‘generic’ requirements of an assessor, referred above; to ensure consistency of operation, the awarding body provides guidance within the awards on examples of evidence that should be sought by the assessor as performance evidence from the candidate. The Assessor must check that:
· All performance criteria of the standards have been covered

· Any aspects of range, contexts or scope specified in the standards have been covered

· Underpinning knowledge and understanding is covered in full by performance evidence or assessed by other means

· The assessor is confident that the candidate can perform consistently to the required standard

Furthermore, Assessors should ensure that they:

· Concentrate on the needs of the standards

· Do not impose their own additional standards

· Are not influenced by Claims that other Centres/Awarding Bodies require less, more or different evidence

· Consult the Internal Verifier about any concerns with respect to sufficiency of evidence

· Use different assessment methods to increase the reliability of the evidence produced

· Use holistic assessment to relate evidence to the standards as a whole; never concentrate solely on individual elements

· Do not over assess candidates

· Have confidence in their judgements and be prepared to defend them if required by the candidate, Internal Verifier or External Verifier

f) The minimum data that Centres should keep to track candidate’s progress
WAMITAB specifies the minimum data that must be maintained to track a candidate’s progress within the Document 0082: ‘Assessment Centre Guidance’ – Record Keeping.

This guidance specifies the minimum data to be kept for the following circumstances:
· From Candidate registration to Certification

· From Certification for a minimum period of 3 years

g) How the Centre should confirm to WAMITAB that the assessment evidence produced by candidates is authentic

Following Centre Approval, the Centre will implement WAMITAB systems and procedures as specified within the Assessment Centre Guidance 0082; and Internal Verification Best Practice. These systems and procedures will be monitored periodically and at no less frequency than twice per annum by the External Verifier. This process of verification, both internal and external will determine the authenticity of all evidence produced by candidates and accepted through the assessment process by the Centre. Once the Centre has been authorise to ‘Self Certificate’ by the External Verifier the Centre will use the Candidate Achievement Report, document 0018, (for Unit achievement) and Award Authorisation, document 0017, (for full NVQ) to testify that the evidence has been checked for authenticity and that certification is appropriate.

h) WAMITAB requirements for ensuring that alternative assessments devised by the Centre, which will require the awarding body’s written permission, are equivalent to the standard arrangements.

As specified in ‘d’ above, WAMITAB has specified the levels of assistance that may be afforded candidates in the document:

‘Statement on provision for Candidate needs which require ‘Special Consideration’ for which ‘reasonable adjustment’ within the assessment procedure may need to be made.’ Document 0050.

This document specifies those aspects where Centre’s are permitted to adjust assessment requirements where reasonable adjustments are required. The document also specifies those aspects of assessment where Awarding Body authorisation is required.

Monitoring Document 0050a is used to record specific requirements.
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