WASTE MANAGEMENT INDUSTRY TRAINING AND ADVISORY BOARD

WAMITAB Policy – Cheating, which includes: Plagiarism and Collusion 

POLICY

It is the policy of WAMITAB to uphold and maintain the highest levels of academic (VRQ), work based (NVQ) and Skills for Life (Academic) integrity. Infringement and the undermining of this honesty and integrity through cheating will be dealt with swiftly, effectively and in a rigorous manner.
Cheating includes plagiarism. It is seen to be an unfair means in an attempt to enhance performance or to influence the outcome of an award, being worked towards or obtained.

AIM
To eradicate the occurrences of cheating in any form and to deal with any such instances in a fair, rigorous and transparent manner.

SCOPE 
This policy is applicable to ALL qualifications and awards administered through the WAMITAB Awarding Body. It is also applicable to any medium used, or evidence presented by a candidate. This includes, but is not limited to, written work, e-assessment and photographs.
DEFINITIONS
Cheating: 

WAMITAB considers this to be the use of unfair means in an attempt to enhance performance or to influence the result of an assessment leading to an award being worked towards or obtained.

Examples of circumstances deemed to constitute cheating (this is not an exhaustive list):
· taking notes into a ‘closed book’ assessment process 
· copying another candidate/learners work

· letting another candidate/learner copy their work

· impersonating, or getting someone to impersonate the candidate in a test, or accepting that someone else will be used as a ‘stand-in’. 
· allowing work to be produced by someone else on their behalf, or doing so on behalf of someone else
Definition: Plagiarism

This is considered to be a specific form of cheating whereby the candidate passes off a piece of work as their own, without making any reference to the originator. 
Areas deemed to constitute plagiarism:
If a candidate or learner submits an assignment or other document(s) that contain work that is not their own, without indicating this to the marker (acknowledging sources using a referencing system such as the ‘Harvard method’*), they are committing ‘plagiarism’. 
Examples when this might occur in a piece of work (this is not an exhaustive list):
· Using a choice phrase or sentence that they have come across. 

· Copying word-for-word directly from a text. 

· Paraphrasing the words from a text very closely. 

· Using text downloaded from the internet. 

· Borrowing statistics or assembled facts from another person or source. 

· Copying or downloading figures, photographs, pictures or diagrams without acknowledging the source. 

· Copying from the notes or essays of a peer candidate. 

· Copying from their own notes, on a text, tutorial, video or lecture, that contains direct quotations.

Plagiarism may occur inadvertently due to inexperience of the requirement to reference appropriately. It is not the intention of this policy to ‘catch candidates/learners out’. It is however recognised that a candidate that refers to pieces of work that are not their own must provide an acceptable means to reference those entries. For the purposes of this document WAMITAB has referred to one such referencing system. Other systems may be used or preferred.
* Further information on the Harvard referencing method can be found at: http://www.modelanswer.co.uk/referencing/harvard-referencing.php 
Where plagiarised material is suspected in the marking of assignments or other documents, it is likely that the shifts in style will be noticable and awareness of the source or sources may become apparent.

The temptation to plagiarise may arise from lack of self-confidence, an attempt to short cut the system or from a lack of understanding about the aims of the assessment and about what is required of the candidate. 

Marked assignments or other documents provide a vehicle for assessing candidate performance during the award and contribute to the overall award result. Marked assignments or other documents also assist the candidate in understanding the topic through implementation of the knowledge and understanding acquired through the taught elements (units) of the course. 

Candidates are encouraged to show the results of their studying by referring to and quoting from references on the subject where applicable, copying from such sources without acknowledgement is deemed to be plagiarism and is not acceptable. 

Collusion
Definition: This is considered to be a specific form of cheating and occurs when candidates are claiming that a piece of work has been completed by only their own efforts, when it has actually been a joint effort involving other, un-acknowledged persons.

Areas deemed to constitute collusion:

The following list provides an indication of the areas where collusion might arise. These are examples only and the list is not exhaustive.

· Passing off an item of work in a portfolio as their submission, when it has been prepared by, or with the assistance of another person

· Using the efforts of another individual to assist with the answering of unit questions within the VRQ

· Working with another party to complete an individual piece of work and then claiming it as their sole effort

Guidance

It is strongly recommended that when candidates are producing a piece of coursework that they check to make sure whether it should be completed individually or if it is acceptable to work with others. The effort of the other workers should be acknowledged when submitting the work.

Acknowledgments

Candidates must sign a statement to confirm that all answers relating to Unit Assessments and the Assignment work they submit is their own. 

Disciplinary Actions

If a case of plagiarism/cheating is proven, this is a serious offence and will result in the candidate being required either to re-submit work or be deemed to have not met the standard for certification. 

The candidate has a right to take forward an appeal using the normal procedures in these circumstances. Candidates must ensure that the Centre’s Appeals process is exhausted before initiating an appeal through WAMITAB.
R. Burberry
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